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1. OBJECTIVES 
 
The purpose of this Request for Proposals (“RFP”) is to solicit competitive proposals from qualified firms 
to provide residential inspection services on an as needed basis to the City of Highland Park, Illinois 
(“City”). The City’s intent is to maintain a high-level of customer service by supplementing in-house staff 
with consulting services in the area of residential construction and property inspections.  The City has 
been contracting these services since 2015; this RFP represents a contracting term that would begin 
January 1, 2020 and could be renewed in 1-year extensions for the years 2021, 2022, and 2023.  
 
This RFP is titled, “RESIDENTIAL INSPECTION SERVICES FOR THE CITY OF HIGHLAND PARK, ILLINOIS.” All 
correspondence regarding this procurement should identify itself by this project name. 
 
General Project Context & Objectives 
The purpose of this Request for Proposals (“RFP”) is to solicit competitive proposals from qualified firms 
to provide residential inspection services on an as needed basis to the City of Highland Park, Illinois 
(“City”). The City’s intent is to maintain a high-level of customer service by supplementing in house staff 
with consulting services in the area of residential inspection reviews. This RFP will also establish a contract 
with a qualified firm to perform residential inspection of new construction, additions, alterations and 
renovations for residential projects with the City of Highland Park Illinois to ensure compliance with all 
required local and international building codes. 
 
See Attachment A for list of Building and Fire Codes adopted by Highland Park.  Proposers should also go 
to www.cityhpil.com for additional local codes related to Zoning (Chapter 150), Design Review (Chapter 
176) etc. All inspections shall occur between the hours of 7 a.m. and 4 p.m. Monday through Friday. 
 
The Proposer shall provide high quality residential building inspection services, and related customer 
service to ensure compliance with conditions of approval, provisions of the City’s building code and all 
relevant related codes as may be amended and changed from time-to-time, in accordance with the terms 
and conditions set forth herein (see Attachment A for adopted Building and Fire Codes). 
 
Inspection services shall include new construction, remodel, additions, change of use, and other changes 
to residential buildings. Such services shall also include enforcement of the City’s building laws and codes 
and all applicable State and Federal Codes.  Proposer shall provide services for all stages of construction, 
but may only be called upon at various stages of construction depending on the City’s need for inspection 
services and workload. 
 
  

http://www.cityhpil.com/
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IMPORTANT NOTES TO PROPOSERS:   
• Any and all exceptions to any part of this RFP MUST be clearly and completely indicated 

on the pricing sheets. Please attach additional pages if necessary. Please be advised that 
any exceptions to these specifications may cause your proposal to be disqualified. 

 
• Prior to the submittal of any proposal, all proposers shall verify whether addendums have 

been made to this RFP at www.cityhpil.com. 
 
2. TIMELINE 
 

City issues RFP: 11/5/2019 

Pre-Proposal Meeting and Site Visit (Optional) 11/13/2019, 9:00 AM 

Deadline for questions: 11/20/2019 

Final Q&A posted: 11/22/2019, 4:00 PM 

Proposals due: 11/25/2019, 4:00 PM 

Interviews, as needed: Week of 12/2/2019 

Contract Award: Week of 12/9/2019 

Start Project: January, 2020 

 

3. BACKGROUND & PROJECT CONTEXT 
 
General Information 

The Proposer shall provide high quality building inspection services, and related customer service, to 
ensure compliance with conditions of approval, provisions of the City’s building code, and all relevant 
related codes as may be amended and changed from time-to-time, in accordance with the terms and 
conditions set forth herein (see Attachment A for adopted Building and Fire Codes). 
 
Such services shall also include application and/or enforcement of the City’s building laws and codes, as 
well as all other applicable local, State, and Federal codes and laws.  Proposer shall provide services for all 
stages of construction, but may only be called upon at various stages of construction depending on the 
City’s need for inspection services and workload. 
 

1. Conduct all work with the highest degree of integrity in a manner consistent with industry best 
practices, conflict of interest laws, and City policies. 

2. Conduct on-site building inspections of all types of residential construction to ensure compliance 
with approved plans, and local and international codes. 

3. Conduct residential building inspections of existing residential buildings to ensure compliance 
with approved plans, local and international codes and analyze and identify “change of use” 
requirements. 

4. Maintain accurate and complete inspection reports in a form acceptable to the City. 
5. Provide data for input into permit management system. 

http://www.cityhpil.com/
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6. Provide high level of customer service to City representatives and customers alike including but 
not limited to:  

• Being readily available by phone, in person, and e-mail. 
• Clearly and tactfully communicating accurate and complete information regarding the 

findings of plan reviews and Code requirements to City representatives and customers. 
• Working cooperatively to consider alternative means to achieve compliance when 

appropriate. 
7. All staff assigned shall maintain a professional appearance. 
8. The Contractor shall exercise all necessary caution to protect traffic and to protect all public and 

private property from injury or damage caused by the contractor’s operations.  Any practice 
obviously hazardous shall be immediately discontinued by the contractor upon receipt of either 
written or oral notice to discontinue such practice.  The Contractor shall comply with all OSHA and 
other Federal and State safety standards. 
 

Cost & Work Quality  

The proposal shall include all costs associated with furnishing, supervision, labor, materials, tools, vehicles 
and equipment necessary to complete the plan reviews.    
 
The Contractor shall, at Contractor’s expense, procure all necessary licenses, certifications and permits 
needed to conduct the work required under the terms of this contract.  The Contractor will not be allowed 
to subcontract work under this contract unless written approval is granted by the Building Division. 
 
The Contractor will retain the responsibility for loss or damage of its own or rented property of whatever 
kind of nature, including but not limited to tools, and equipment. 
 
Deliverables 
After each inspection, the contractor shall complete an accurate and complete Building Inspection Report.  
The report should contain the findings of the inspection, particularly those dealing with code deficiencies, 
hazards and safety.  All reports shall be made in a manner acceptable to the City.  One copy of the 
inspection report shall be left on site and one copy shall be forwarded to the Building Division in a timely 
manner.  All work under this contract shall be performed during regular working hours, Monday through 
Friday 7:00 a.m. to 4:00 p.m., unless otherwise indicated and agreed upon. 
 
Conflicts of Interest 
The Proposer who is awarded this contract will not be able to quote, prepare, or assist in the preparation 
of plans, for any other projects within the City of Highland Park.  See conflict of interest provisions in 
attached professional services agreement for more details. 
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4. SUBMITTAL REQUIREMENTS 
 
Submittals should include five hard copies, and one electronic copy in PDF format submitted on a thumb 
drive to the following address.  
 

Attention: Drew Awsumb, Deputy Director of Community Development 
  City of Highland Park 

1150 Half Day Road 
Highland Park, IL  60035 
 

 Proposals are due on or before 4:00 PM on November 25, 2019.  
 
Failure to submit five hard copies and thumb drive to the City by the due date specified in Section 2 above 
may be deemed to be non-responsive and may result in disqualification from the RFP process.  Specify 
“RESIDENTIAL INSPECTION SERVICES FOR THE CITY OF HIGHLAND PARK, ILLINOIS” on the exterior of the 
envelope.  Proposals will not be opened publicly.  Proposals submitted after closing time will be returned 
unopened.  No oral, telephone, or fax proposals will be considered. 
  
The following should be included, in the order listed.  The hard copy submittal shall have a page tab to 
facilitate retrieval of the desired section in the proposal: 
 

a. Provide a brief overview of your firm, including the location of headquarter office, number 
of branch locations, designated business hours, years of experience, number of full time and 
part time employees etc. Describe any significant change in organizational structure, 
ownership or management during the past three years. 
 

b. Office address(es), main telephone and fax numbers, and website address of the firm. 

c. Describe ability to perform the Scope of Services effectively and efficiently in accordance 
with the requirement of City, State and Federal code/regulations. 
 

d. Summary of overall approach to the assigned work and understanding of the scope of 
services needed. 

 
e. Describe the readiness and ability of your firm to provide the services requested. Include 

schedule for transition, if any, necessary for your firm to take on this work. 
 

f. List of prior experience, with preference to any prior work with municipal or other 
government-owned facilities, your firm has completed in the last five (5) years, or currently 
in progress.  References to older but still relevant projects should also be included in addition.  
For each project, please provide the following: 
 

• Project description including completion date; 
• Name of project lead firm and additional consulting team members; 
• Actual project cost vs. initial estimated cost; 
• Contact information for client. 
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g. Minimum of three qualified references based on project experience. 
h. Experience in providing services similar to those outlined in the RFP. 
i. Identify if your firm has previously worked within the City of Highland Park.  
j. Identify the specific employees who will be assigned to this contract, length of employment 

with your firm, and relevant experience in the field and certifications / qualifications.  
Describe the role for each employee, including job title, hourly rate, job descriptions 
including Account Manager and all Supervisors.  Include resumes for all principals and key 
personnel. 

k. Describe anticipated staffing levels to adequately carry out this program. 
l. Names of additional consulting and/or sub-contractor firms you may hire to supplement your 

firm’s services.  
m. Describe your strategy, procedures and systems for recruitment, screening, competency 

testing, certification maintenance, and employee performance evaluation. 
n. Describe your firm’s project management approach and ability to meet deadlines.  
o. Describe your systems and procedures for maintaining quality control. 
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Pricing  
Provide hourly pricing for residential inspection services, report development, data entry in permit data 
base and code consulting.  Include pricing for travel charge, if any, separately.  Proposers must use 
format below. 
 

Pricing Table - All Inclusive 
 Rate Per 

Inspection 
 

Hourly Rate 
Meetings 

Travel Charge 
Cost per 

Round Trip to 
and from 

Highland Park 
Personnel    

ICC Residential Building 
Inspector 

$ $ $ 

ICC Residential Electrical 
inspector   

$ $ $ 

ICC Residential Mechanical 
Inspector 

$ 
 

$ 
 

$ 
 

ICC Residential Plumbing 
Inspector 

$ $ $ 

 
 

Important - Include an entire copy of this RFP in your proposal EXCEPT that 
all pricing information, including this “Pricing” page, must be included in a 
SEPARATE sealed envelope and not be found in any part of your proposal 
outside that separate sealed envelope.  If you have any questions, please call 
RFP contact. 

 
 
Proposing Changes 
Proposers may suggest changes to the Scope of Work based on the firm's understanding of the proposed 
work, past experience, and professional expertise. The City is open to ideas that align with contemporary 
best practices and emerging innovation in deconstruction projects and sustainability. 
 
Registering Interest in the RFP 
Proposers are encouraged to register with Drew Awsumb in the Community Development department, 
by emailing their contact information to dawsumb@cityhpil.com  
 
Questions 
All questions regarding the RFP shall be directed in writing to Drew Awsumb 
at dawsumb@cityhpil.com. All questions and responses will be compiled and submitted to all respondents 
electronically who have registered with Drew Awsumb in one general response memorandum and posted 
on the City’s website by the date specified in Section 2 of this RFP. 
 

mailto:dawsumb@cityhpil.com
mailto:dawsumb@cityhpil.com
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5. PROFESSIONAL SERVICES SELECTION CRITERIA 
 
The City may elected to evaluate proposals by establishing an ad hoc review and selection committee 
("Selection Committee") consisting of representatives of the City to review and evaluate all proposals.  As 
part of the selection process, the Selection Committee may interview none, some, or all of the proposers 
for the Agreement.  The Selection Committee will then make a recommendation as to which proposer 
should be awarded the Agreement.  The Agreement will be presented to the City’s Corporate Authorities 
for final consideration.   
 
The following criteria shall aid the Selection Committee in recommending which proposer should be 
awarded the Agreement: 
 

A. Technical competencies as evidenced by the professional qualifications and related work 
experience of the firm.  Specific professional qualifications, training, and experience of 
the assigned and committed personnel for the satisfactory performance of this work. 

 
B. Previous experience of the firm with related work.  Positive references shall be 

considered. 
 
C. A discussion of the firm's understanding of the work to be performed and a description 

of the technical approach to be taken to accomplish this work.   
 

6.  TERMS AND CONDITIONS 
 

A. The City reserves the right, at its sole discretion, to terminate this process at any time, or 
reject any and all proposals without penalty, prior to the execution of the Agreement.  
Following the review by the City, the final selection, if any, will be based on the proposal 
which best meets the requirements set forth in the RFP and is in the best interest of the 
City. 

 
B. The City reserves the right to award the contract to the next most qualified firm if the 

successful firm does not execute a contract within 30 days after the award of the proposal. 
 

C. The City reserves the right to request clarification of information submitted and to request 
additional information of one or more proposers. 

 
D. Any proposal may be withdrawn up until the date and time set above for the opening of 

proposals by written request to the City Manager. Any proposals not so withdrawn shall 
constitute an irrevocable offer, for a period of 90 days, to provide the City the Services, 
or until one or more of the proposals have been approved by the City, whichever occurs 
first. 

 
E. Any agreement or contract resulting from the acceptance of a proposal shall be on forms 

supplied or approved by the City.  The City reserves the right to reject any agreement that 
does not conform to the request for proposal and the City’s requirements for agreements 
and contracts. 
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F. Proposals submitted are offers only, and the decision to accept or reject is a function of 

quality, reliability, capability, reputation, and expertise of the firms submitting proposals. 
Issuance of this RFP does not obligate the City to pay any costs incurred by a respondent 
in its submission of a proposal or making any necessary studies or designs for the 
preparation of that proposal, or for procuring or contracting for the services to be 
furnished under this RFP. 

 
G. The City reserves the right to accept the proposal that is, in its judgment, the best and 

most favorable to the interests of the City and to the public; to reject the low price 
proposal; to accept any item of any proposal; to reject any and all proposals; and to waive 
irregularities and informalities in any proposal submitted or in the RFP process; provided, 
however, that the waiver of any prior defect or informality shall not be considered a 
waiver of any future or similar defect or informality.  Firms should not rely upon, or 
anticipate, such waivers in submitting their proposal. 

 
H. The City reserves the right to retain all proposals submitted and use any idea in a proposal 

regardless of whether the proposal is selected. 
 

I. Estimated Volume / Quantity of Work or Services to be Performed.  The total quantity of 
work or services to be performed through this RFP is estimated.  Highland Park does not 
guarantee any specific number or complexity of work, and shall not be held responsible 
for any deviation.  All orders received by the Contractor during the term of the contract 
shall be filled in accordance with the terms and conditions set forth herein.  This contract 
shall cover Highland Park’s requirements whether more or less than the estimated 
amount. 
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PROPOSER’S GENERAL INFORMATION 
Residential Inspection Services     November 2019 
 
(This section must be completed and returned with proposal. Attach additional pages as required to 
complete required documentation.) 
 
AUTHORIZED NEGOTIATORS: 
 
Name: ________________________________________________________ Phone # ______________________  
 
Name: ________________________________________________________ Phone # ______________________  
 
In submitting this proposal, it is understood that the City of Highland Park reserves the right to 
reject any or all Proposals, to accept an alternate Proposal, and to waive any informality in any 
Proposal. 
 
 BUSINESS ORGANIZATION: (check one only) 
    

� Sole Proprietor: An individual whose signature is affixed to this proposal. 
 

� Partnership: State full names, titles, and addresses of all responsible principals and/or 
partners on attached sheet. 

 
� Corporation:  State of incorporation: __________________________________________   

 
� Non‐profit Corporation 

 
� 501c3‐‐ U.S. Internal Revenue Code 

 
By signing this proposal document, the Proposer hereby certifies that it is not barred from 
proposing on this contract as a result of a violation of either Section 33E‐3 or 33E‐4 of the Illinois 
Criminal Code of 1961, as amended. 
 
Business Name: 
 
_________________________________________________             ______________________________________________ 
Signature          (Print or Type Name) 
 
______________________________________________________________________________________________________ 
Title            Date 



 

REQUEST FOR PROPOSALS (RFP) 
BUILDING PLAN REVIEW & INSPECTION SERVICES – 2020 

 
ATTACHMENT A:  

Adopted Building & Fire Codes 



 

City of Highland Park 
Adopted Building & Fire Codes 
(Revised 3/13/19) 

 

In addition to the City’s Local Code of Ordinances, the City has also adopted 
the following Building and Fire Codes: 
 
 

2009 International Building Code^ 

2009 International Residential Code^ 

2009 International Mechanical Code^ 

2009 International Fuel Gas Code^ 

Current Illinois Energy Conservation Code (2018)* 

Current Illinois State Plumbing Code* 

2005 National Electrical Code (NEC) 

2009 International Property Maintenance Code^ 

Current Illinois Accessibility Code* 

 
2009 International Fire Code^ 

2009 NFPA 1-National Fire Code 

2010 NFPA 13, 13D & 13R-Fire Sprinkler Code 

2011 NFPA 25- Standards for Inspection, Testing, and Maintenance of  

Water-Based Fire Protection Systems 

2010 NFPA 30-Flammable and Combustible Liquids Code 

2010 NFPA 30A-Motor Fuel Dispensing Facilities and Repair Garages 

2010 NFPA 72 Edition-National Fire Alarm Code 

2011 NFPA 96 Edition-National Commercial Cooking Code 

 
 
^ Denotes that the Code includes additional local amendments from the City of Highland Park. 
*Denotes that the Code is a State Code. 
 



Adopting the following building codes in 2019 to begin in 2020: 

 

• NEC 2017 National Electrical Code 

• IEBC 2018  International Existing Building  Code  

• IPMC 2018 International Property Maintenance Code 

• IFGC 2018 International Fuel Gas Code 

• ISPSC 2018 International Swimming Pool and Spa Code 

• IMC 2018 International Mechanical Code 

• IFC 2018 International Fire Code 

• IRC 2018 International Residential Code 

• IBC 2018 International Building Code 

• IAC 2018 Illinois Accessibility Code 

• Current Illinois Energy Conservation Code  

• Current Illinois State Plumbing Code   
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Standard Professional Services 

Agreement Example  
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This AGREEMENT is dated as of the ____ day of ____, 2019, 
and is by and between the CITY OF HIGHLAND PARK 
(“City”), an Illinois home rule municipal corporation, and    
FIRM/COMPANY NAME 

ADDRESS 

ADDRESS 

(“Consultant”) 
 

IN CONSIDERATION OF the recitals and the mutual 
covenants and agreements set forth in the Agreement, and 
pursuant to the City’s statutory and home rule powers, the 
parties agree as follows: 

SECTION 1. SCOPE OF SERVICES.  The City retains 
the Consultant to perform, and the Consultant agrees to 
perform, all necessary services to perform the work identified 
below (“Services”), which Services the Consultant shall 
provide pursuant to the terms and conditions of this Agreement:    

DESCRIPTION OF SERVICES AND PERFORMANCE 
STANDARDS 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

SECTION 2. TIME OF PERFORMANCE.  The 
Consultant shall perform the Services for the period beginning   
January 1, 2020 and ending December 31, 2020 (“Term”). 
The Consultant shall be responsible for the completion of all 
services during the Term, notwithstanding any strike or other 
work stoppage by employees of either the Consultant or of the 
City.  

This agreement may be renewed for no more than three 
additional and consecutive one-year terms, upon mutual written 
consent of the City and Consultant. For all Services performed 
by the Consultant during any renewal term, Consultant shall be 
paid an amount equal to the agreement amount set forth in 
Section 3.A of this Agreement, as adjusted by the Consumer 
Price Index for all Urban Consumers published by the Bureau of 
Labor Statistics of the United States Department of Labor for 
Chicago-Gary-Kenosha, IL-IN-WI, All items (1982-84=100) 
for the previous year, except as the City and Consultant may 
otherwise mutually agree.  

SECTION 3. COMPENSATION. 

A. Agreement Amount.  The total amount 
billed by the Consultant for the Services under this Agreement 
shall not exceed $--,--- for the Term, including reimbursable 
expenses, without the prior express written authorization of the 
City Manager.  The terms for payment to the Consultant shall 
be as follows: 

Payment will be made within 45 days after receipt of an 
accurate and complete invoice with details and in a form 
acceptable to the City.  Invoices shall be submitted not more 
often than once every two weeks.  Specific billing rates and 
conditions are set forth in Attachment B to this Agreement. 

B. Taxes, Benefits, and Royalties.  Each 
payment by the City to the Consultant includes all applicable 
federal, state, and City taxes of every kind and nature applicable 
to the Services as well as all taxes, contributions, and premiums 
for unemployment insurance, old age or retirement benefits, 
pensions, annuities, or similar benefits and all costs, royalties, 
and fees arising from the use of, or the incorporation into, the 
Services, of patented or copyrighted equipment, materials, 
supplies, tools, appliances, devices, processes, or inventions.  
All claim or right to claim additional compensation by reason 
of the payment of any such tax, contribution, premium, costs, 
royalties, or fees is hereby waived and released by Consultant. 
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SECTION 4. PERSONNEL; 
SUBCONTRACTORS   

A. Key Personnel.  The Key Personnel 
identified in Attachment A shall be primarily responsible for 
carrying out the Services on behalf of the Consultant.  The Key 
Personnel shall not be changed without the City's prior written 
approval. 

B. Availability of Personnel.  The Consultant 
shall provide all personnel necessary to complete the Services 
including, without limitation, any Key Personnel identified in 
this Agreement.  The Consultant shall notify the City as soon as 
practicable prior to terminating the employment of, reassigning, 
or receiving notice of the resignation of, any Key Personnel.  
The Consultant shall have no claim for damages and shall not 
bill the City for additional time and materials charges as the 
result of any portion of the Services which must be duplicated 
or redone due to such termination or for any delay or extension 
of the Time of Performance as a result of any such termination, 
reassignment, or resignation. 

C. Approval and Use of Subcontractors.  The 
Consultant shall perform the Services with its own personnel 
and under the management, supervision, and control of its own 
organization unless otherwise approved in advance by the City 
in writing.  All subcontractors and subcontracts used by the 
Consultant shall be acceptable to, and approved in advance by, 
the City.  The City’s approval of any subcontractor or 
subcontract shall not relieve the Consultant of full 
responsibility and liability for the provision, performance, and 
completion of the Services as required by this Agreement.  All 
Services performed under any subcontract shall be subject to all 
of the provisions of this Agreement in the same manner as if 
performed by employees of the Consultant.  For purposes of this 
Agreement, the term “Consultant” shall be deemed also to refer 
to all subcontractors of the Consultant, and every subcontract 
shall include a provision binding the subcontractor to all 
provisions of this Agreement. 

D. Removal of Personnel and Subcontractors.  
If any personnel or subcontractor fails to perform the Services 
in a manner satisfactory to the City and consistent with 
commonly accepted professional practices, the Consultant shall 
immediately upon notice from the City remove and replace such 
personnel or subcontractor.  The Consultant shall have no claim 
for damages, for compensation in excess of the rates and terms 
contained in this Agreement as a result of any such removal or 
replacement. 

 

SECTION 5. REPRESENTATIONS OF 
CONSULTANT.  The Consultant represents and certifies that 
the Services shall be performed in accordance with the 
standards of professional practice, care, and diligence practiced 
by recognized consultants in performing services of a similar 
nature in existence at the Time of Performance.  The 
representations and certifications expressed shall be in addition 
to any other representations and certifications expressed in this 
Agreement, or expressed or implied by law, which are hereby 
reserved unto the City.   

The Consultant further represents that it is financially solvent, 
has the necessary financial resources, and is sufficiently 
experienced and competent to perform and complete the 
Services in a manner consistent with the standards of 
professional practice by recognized consultants providing 
services of a similar nature.  All services provided shall be 
performed by competent, trained, and appropriately-certified 
personnel. The Consultant shall provide sufficient personnel to 
complete the Services in a timely manner in accordance with 
the standards of performance identified in Section 1 of this 
Agreement:  

SECTION 6. INDEMNIFICATION; INSURANCE; 
LIABILITY.   

A. Indemnification.  The Consultant proposes 
and agrees that the Consultant shall indemnify, save harmless, 
and defend the City against all damages, liability, claims, 
losses, and expenses (including attorneys' fee) that may arise, 
or be alleged to have arisen, out of or in connection with the 
Consultant’s performance of, or failure to perform, the Services 
or any part thereof, or any failure to meet the representations 
and certifications set forth in Section 4 of this Agreement. 

B. Insurance.  The Consultant shall provide, at 
its sole cost and expense, liability insurance and motor vehicle 
insurance, each in the aggregate amount of $1,000,000, and 
worker's compensation insurance, in the amounts required by 
law, which insurance shall include, without limitation, 
protection for all activities associated with the Services.  The 
liability insurance shall be for a minimum of $1,000,000 per 
occurrence for bodily injury and $1,000,000 per occurrence for 
property damage.  The Consultant shall cause the City to be 
named as an additional insured on the insurance policy 
described in this Section 5.B.  Not later than 10 days after the 
date of this Agreement, the Consultant shall provide the City 
with either: (a) a copy of the entire insurance policy; or (b) a 
Certificate of Insurance along with a letter from the broker 
issuing the insurance policy to the effect that the Certificate 
accurately reflects the contents of the insurance policy.  The 
insurance coverages and limits set forth in this Section 5.B shall 
be deemed to be minimum coverages and limits, and shall not 
be construed in any way as a limitation on the Consultant’s duty 
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to carry adequate insurance or on the Consultant’s liability for 
losses or damages under this Agreement. 

C. No Personal Liability.  No elected or 
appointed official or employee of the City shall be personally 
liable, in law or in contract, to the Consultant as the result of the 
execution of this Agreement. 

SECTION 7. GENERAL PROVISIONS. 

A. Relationship of the Parties.  The Consultant 
shall act as an independent contractor in providing and 
performing the Services.  Nothing in, nor done pursuant to, this 
Agreement shall be construed to (1) create the relationship of 
principal and agent, employer and employee, partners, or joint 
ventures between the City and Consultant; or (2) to create any 
relationship between the City and any subcontractor of the 
Contractor.   

B. Conflicts of Interest.  The Consultant 
represents and certifies that, to the best of its knowledge, (1) no 
elected or appointed City official, employee or agent has a 
personal financial interest in the business of the Consultant or 
in this Agreement, or has personally received payment or other 
consideration for this Agreement;  (2) as of the date of this 
Agreement, neither Consultant nor any person employed or 
associated with Consultant has any interest that would conflict 
in any manner or degree with the performance of the obligations 
under this Agreement; and (3) neither Consultant nor any 
person employed by or associated with Consultant shall at any 
time during the term of this Agreement obtain or acquire any 
interest that would conflict in any manner or degree with the 
performance of the obligations under this Agreement.  If, at any 
time, the Consultant becomes aware of or suspects a conflict of 
interest prohibited pursuant to this Section 6.B or otherwise by 
law, Consultant shall immediately notify City and fully 
cooperate with City to investigate the conflict and take remedial 
action.  This provision shall survive the expiration of this 
Agreement.    

C. No Collusion.  The Consultant represents 
and certifies that the Consultant is not barred from contracting 
with a unit of state or local government as a result of (1) a 
delinquency in the payment of any tax administered by the 
Illinois Department of Revenue unless the Consultant is 
contesting, in accordance with the procedures established by the 
appropriate revenue act, its liability for the tax or the amount of 
the tax, as set forth in Section 11-42.1-1 et seq. of the Illinois 
Municipal Code, 65 ILCS 5/11-42.1-1 et seq.; or (2) a violation 
of either Section 33E-3 or Section 33E-4 of Article 33E of the 
Criminal Code of 1961, 720 ILCS 5/33E-1 et seq.    If at any 
time it shall be found that the Consultant has, in procuring this 
Agreement, colluded with any other person, firm, or 
corporation, then the Consultant shall be liable to the City for 

all loss or damage that the City may suffer, and this Agreement 
shall, at the City’s option, be null and void. 

D. Termination.  Notwithstanding any other 
provision hereof, the City may terminate this Agreement at any 
time upon 15 days prior written notice to the Consultant.  In the 
event that this Agreement is so terminated, the Consultant shall 
be paid for Services actually performed and reimbursable 
expenses actually incurred, if any, prior to termination, not 
exceeding the value of the Services completed. 

E. Compliance with Laws and Grants.  
Consultant shall give all notices, pay all fees, and take all other 
action that may be necessary to ensure that the Services are 
provided, performed, and completed in accordance with all 
required governmental permits, licenses, or other approvals and 
authorizations that may be required in connection with 
providing, performing, and completing the Services, and with 
all applicable statutes, ordinances, rules, and regulations, 
including without limitation the Fair Labor Standards Act; any 
statutes regarding qualification to do business; any statutes 
prohibiting discrimination because of, or requiring affirmative 
action based on, race, creed, color, national origin, age, sex, or 
other prohibited classification, including, without limitation, 
the Americans with Disabilities Act of 1990, 42 U.S.C. §§ 
12101 et seq., and the Illinois Human Rights Act, 775 ILCS 5/1-
101 et seq.  Consultant shall also comply with all conditions of 
any federal, state, or local grant received by the City or 
Consultant with respect to this Agreement or the Services.  
Consultant shall be solely liable for any fines or civil penalties 
that are imposed by any governmental or quasi-governmental 
agency or body that may arise, or be alleged to have arisen, out 
of or in connection with Consultant's, or its subcontractors, 
performance of, or failure to perform, the Services or any part 
thereof.  Every provision of law required by law to be inserted 
into this Agreement shall be deemed to be inserted herein. 

F. Default.  If it should appear at any time that 
the Consultant has failed or refused to prosecute, or has delayed 
in the prosecution of, the Services with diligence at a rate that 
assures completion of the Services in full compliance with the 
requirements of this Agreement, or has otherwise failed, 
refused, or delayed to perform or satisfy the Services or any 
other requirement of this Agreement (“Event of Default”), and 
fails to cure any such Event of Default within ten business days 
after the Consultant’s receipt of written notice of such Event of 
Default from the City, then the City shall have the right, without 
prejudice to any other remedies provided by law or equity, to 
(1) terminate this Agreement without liability for further 
payment; or (2) withhold from any payment or recover from the 
Consultant, any and all costs, including attorneys’ fees and 
administrative expenses, incurred by the City as the result of 
any Event of Default by the Consultant or as a result of actions 
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taken by the City in response to any Event of Default by the 
Consultant. 

G. Assignment.  This Agreement may not be 
assigned by the City or by the Consultant without the prior 
written consent of the other party. 

H. Notice.  All notices required or permitted to 
be given under this Agreement shall be in writing and shall be 
delivered (1) personally, (2) by a reputable overnight courier, 
or by (3) by certified mail, return receipt requested, and 
deposited in the U.S. Mail, postage prepaid.  Unless otherwise 
expressly provided in this Agreement, notices shall be deemed 
received upon the earlier of (a) actual receipt; (b) one business 
day after deposit with an overnight courier as evidenced by a 
receipt of deposit; or (c) three business days following deposit 
in the U.S. mail, as evidenced by a return receipt.  Notices and 
communications to the City shall be addressed to, and delivered 
at, the following address: 

City Hall 
1707 St. Johns Ave. 
Highland Park, Illinois 60035 
Attention:  City Manager 
 

With a copy to: 

Holland & Knight LLP 
131 S. Dearborn, 30th Floor 
Chicago, Illinois 60603 
Attention: Steven M. Elrod, Corporation 
Counsel 

 
And 
 
  Joel Fontane, AICP 
  Director of Community Development 
  1150 Half Day Road 
  Highland Park, Illinois 60035 
 
Notices and communications to the Consultant shall be 
addressed to, and delivered at, the following address: 
 
Consultant: 
 
  ENTER COMPANY INFORMATION 
  NAME 
  ADDRESS 
  ADDRESS 
 
 
 I. Waiver.  Neither the City nor the Consultant 
shall be under any obligation to exercise any of the rights 
granted to them in this Agreement except as it shall determine 

to be in its best interest from time to time.  The failure of the 
City or the Consultant to exercise at any time any such rights 
shall not be deemed or construed as a waiver of that right, nor 
shall the failure void or affect the City's or the Consultant's right 
to enforce such rights or any other rights. 

 
 J. Third Party Beneficiary.  No claim as a 
third party beneficiary under this Agreement by any person, 
firm, or corporation shall be made or be valid against the City. 
 
 K. Provisions Severable.  If any term, 
covenant, condition, or provision of this Agreement is held by 
a court of competent jurisdiction to be invalid, void, or 
unenforceable, the remainder of the provisions shall remain in 
full force and effect and shall in no way be affected, impaired, 
or invalidated. 

 
L. Time.  Time is of the essence in the 

performance of all terms and provisions of this Agreement. 
 
M. Calendar Days and Time.  Unless otherwise 

provided in this Agreement, any reference in this Agreement to 
"day" or "days" shall mean calendar days and not business days.  
If the date for giving of any notice required to be given, or the 
performance of any obligation, under this Agreement falls on a 
Saturday, Sunday, or federal holiday, then the notice or 
obligation may be given or performed on the next business day 
after that Saturday, Sunday, or federal holiday. 

 
N. Governing Laws.  This Agreement shall be 

governed by, construed and enforced in accordance with the 
internal laws, but not the conflicts of laws rules, of the State of 
Illinois. 

 
O. Entire Agreement.  This Agreement 

constitutes the entire agreement between the parties to this 
Agreement and supersedes all prior agreements and 
negotiations between the parties, whether written or oral, 
relating to the subject matter of this Agreement. 

P. Waiver.  Neither the City nor the Consultant 
shall be under any obligation to exercise any of the rights 
granted to them in this Agreement except as it shall determine 
to be in its best interest from time to time.  The failure of the 
City or the Consultant to exercise at any time any such rights 
shall not be deemed or construed as a waiver of that right, nor 
shall the failure void or affect the City's or the Consultant's right 
to enforce such rights or any other rights. 

Q. Consents.  Unless otherwise provided in this 
Agreement, whenever the consent, permission, authorization, 
approval, acknowledgement, or similar indication of assent of 
any party to this Agreement, or of any duly authorized officer, 
employee, agent, or representative of any party to this 
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Agreement, is required in this Agreement, the consent, 
permission, authorization, approval, acknowledgement, or 
similar indication of assent shall be in writing. 

R. Grammatical Usage and Construction.  In 
construing this Agreement, pronouns include all genders and 
the plural includes the singular and vice versa. 

S. Interpretation.  This Agreement shall be 
construed without regard to the identity of the party who drafted 
the various provisions of this Agreement.  Moreover, each and 
every provision of this Agreement shall be construed as though 
all parties to this Agreement participated equally in the drafting 
of this Agreement.  As a result of the foregoing, any rule or 
construction that a document is to be construed against the 
drafting party shall not be applicable to this Agreement. 

T. Headings.  The headings, titles, and captions 
in this Agreement have been inserted only for convenience and 
in no way define, limit, extend, or describe the scope or intent 
of this Agreement. 

U. Rights Cumulative.   Unless expressly 
provided to the contrary in this Agreement, each and every one 
of the rights, remedies, and benefits provided by this Agreement 
shall be cumulative and shall not be exclusive of any other 
rights, remedies, and benefits allowed by law. 
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ATTEST: CITY OF HIGHLAND PARK 
 
 
By:    By:         

 Ashley Palbitska, Deputy City Clerk Ghida Neukirch, City Manager 
 
 
ATTEST: CONSULTANT 
 
 
By:       By:       
 
Title:       Its:       
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ATTACHMENT A 
 

ADDITIONAL DETAILS REGARDING COST, SCOPE OF SERVICES AND KEY PERSONNEL 
 

TO BE PROVIDED 
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ATTACHMENT B 
 

BILLING RATES AND CONDITIONS 
 

PRICE PROPOSAL 
 

TO BE PROVIDED 
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